INSTRUCTIONS FOR USING THE BLUECENSUS
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BlueCensus is an excel spreadsheet that will have to be used to download a census into BlueWizard.  You can get the BlueCensus excel spreadsheet from the below link or 
within BlueWizard on Step 5 of 9 by clicking on “Get BlueCensus”.  You can open or save this document to your computer.  We suggest that you save this document so when you receive census information from clients you will have the BlueCensus readily available for downloading census information.  
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Once you have loaded your census information into the BlueCensus and saved it to 
your computer you will complete all steps to create your quote in BlueWizard.  When you get to Step 5 of 9 you will need to click on “Import BlueCensus”.
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The above window will pop up.  Click “Browse”.
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Once you click “Browse” this window will pop up and you will need to locate the document you saved for the specific client that you are running the quote for.  Once you locate the document click on it and then click “Open”.  This will place the document in the field to the left of “Browse”. 
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Once the document is inserted in the field to the left of “Browse”, you can move to 
Step 2 and click on “Load”.   
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Once you have clicked on “Load” it will download the census into Step 5 of 9.  From 
this point you can proceed to Step 6 of 9. 
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